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Louisiana State University - Facility Services Operating Instructions
OPERATING INSTRUCTIONS INDEX

OI# Title Revised Date

1001 Coordination and Publication of Operating Instructions 12/01/2010

1002 Forms Control Policy 12/01/2010

1003 Mail Procedures 12/01/2010

1004 Property Control 12/01/2010

1102 Completion of Daily Time Report 12/01/2010

1104 Material Procurement 12/01/2010

1105 Project Manager Responsibility List 12/01/2010

1106 Completion of Work Order Records 12/01/2010

1107 Estimating/Planning/Executing Construction Projects 12/01/2010

1301 Selection Criteria 12/01/2010

1302 Insurance Claims 12/01/2010

2101 Approval for Overtime 12/01/2010

2102 Assigning Overtime/Compensatory Time 12/01/2010

2103 Student Worker Pay 12/01/2010

2104 On-Call Instructions for Non-Regular Working Hours 07/01/2011

2501 Application for Employee Tuition Exemption 12/01/2010

3200 Administrative Policy 12/01/2010

3201 Non-Administrative Employee Dress/Identification Card 12/01/2010

3202 Administrative Employee Dress Code 12/01/2010

3203 Radio Channel Assignment 12/01/2010

3402 Documentation of Education & Training Activities 12/01/2010

3500 Preventive Maintenance 12/01/2010

3801 Procedure for Separation for Cause 12/01/2010

3802 Procedure for Disciplinary Action 12/01/2010

3803 Leave Balances 12/01/2010

4001 Hazard Control 12/01/2010

4002 Handling of Hazardous Substances (except Asbestos) 12/01/2010

4003A *Under Revision* Safety Footwear/Foot Protection 12/01/2010

4003B Eye and Face Protection 12/01/2010

4003C Head Protection 12/01/2010

4004 Proper Use of Ladders 12/01/2010

4005 Asbestos Management 12/01/2010
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4006 Respirator Protection Program 12/01/2010

4007 Smoking in State Vehicles 12/01/2010

4008 Hazardous Materials and Waste Management Program 12/01/2010

4009 Plan of Action for Natural Disaster/Man-Made Crisis 12/01/2010

4011 Driver Safety Program 12/01/2010

4012 Safety Committee 12/01/2010

4014 Submission of Approved Request for Estimate for State Fire Marshal Approval 12/01/2010

4015 High Voltage Safety Procedures 12/01/2010

4016 Hot Work 03/01/2023

4101 Safety Management 12/01/2010

4102 Assignment of Responsibility for Safety 12/01/2010

4103 Safety Meetings 12/01/2010

4104 Recordkeeping 12/01/2010

4105 Job Safety Analysis 12/01/2010

4106 First Aid Procedures 12/01/2010

4107 Forklift Operations 12/01/2010

4108 Fire Alarm Response Action 12/01/2010

4109 Occupational Accident/Illness Reporting 12/01/2010

4110 Do It Now (DIN) Operation 12/01/2010

4201 Training Needs Assessment 12/01/2010

4501 Accident Investigation 12/01/2010

5201 Grievance Procedure 12/01/2010

6101 Technical Review of Projects 12/01/2010

6104 Excavation Permit 12/01/2010

6201 Energy Efficient Replacements or New Installation Equipment 12/01/2010

6202 Roof Access Procedures 09/30/2020

6301 Lock Shop Operations & Key Issuance Procedures 09/01/2011

6501 Utility Interruptions 12/01/2010

6601 Refuse Pickup for Auxiliaries 12/01/2010

6603 String Trimming Procedures 09/01/2011

8001 Audit of the Billing Process 12/01/2010
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